UCC-TUM Ticket System Login & Initial Account Setup Guide

Initial Account Setup

Once your organization has signed our new Data Processing Agreement (DPA; German:
Auftragsverarbeitungsvertrag — AVV), we can create an account for you in our new Servicedesk. You
should receive an email from us containing a link to set up your new account (Figure 1).
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SAP UCC

Willkommen an Bord!

Sehr geenrte/r Partnerfin des SAP UCC Munchen,
Inr Benutzer wurde in unserem Odoo-Portal freigeschaltet. Bitte kiicken Sie auf den folgenden Link, um Inr Konto einzurichten

Link zur Konto-Einrichtung

Dieser Link ist 7 Tage giiltig. Einen Guide zur Anmeldung und zum Setup Ihres Kontos finden Sie hier

Falls Sie Hilfe bei der Nutzung des neuen Portals bendfigen, zeigen wir Ihnen hier in einem kurzen Video Schritt fir Schritt, wie Sie sich in unserem Kundenportal zurechifinden.

Bei Fragen oder Anliegen konnen Sie jederzeit im Kundenportal ein Ticket erdfinen — wir sind gerne fur Sie da. Sollten Sie Probleme beim Eroffnen eines Tickets haben, wenden Sie sich gerne an support@ucc. tum.de.

Mit freundlichen Griiben
SAP UCC Miinchen

English
Welcome on board!
Dear partner of SAP UCC Munich,
your user has been activated in our Odoo portal. Please click the link below to set up your account.
Link to account setup
This link is valid for 7 days. A guide to logging in and setiing up your account is availble here

Ifyou need help using the new portal, we'll Show you here in a short video, step by step, how to find your way around our customer portal

If you have any questions or concems, you can open a ficket in the customer portal at any fime — we're happy to help. [f you have trouble opening a ficket, please contact suppori@uce fum de

Figure 1: Email with initial setup link

This link should forward you to our Keycloak instance, which is used to sign into the Servicedesk.
Keycloak will prompt you to set an initial password and 2-Factor-Authentication (2FA).

Perform the following

action(s)

Perform the following action(s): Update Password
» Click here to proceed

Figure 2: Initial screen in Keycloak



After clicking the link on the initial screen in Keycloak (Figure 2), you will be asked to set up 2FA using a
mobile authenticator. For this, you will be provided with a QR code to scan (redacted in Figure 3 for
security reasons). After setting up an authenticator in your chosen mobile authenticator app, the app
should provide a one-time code to complete the 2FA setup.

Mobile Authenticator
Setup

You need to set up Mobile Authenticator to activate your
account.

1. Install one of the following applications on your mobile:
Microsoft Authenticator
Google Authenticator
FreeOTP

2. Open the application and scan the barcode:

Unable to scan?

3. Enter the one-time code provided by the application and
click Submit to finish the setup.
Provide a Device Name to help you manage your OTP
devices.

One-time code *

Device Name

[} Sign out from other devices

Figure 3: Mobile Authenticator setup (QR-Code redacted for security reasons)



After submitting a correct one-time code (provided by your mobile authenticator), you will next be asked
to enter a new password for your account (Figure 4). After submitting a secure password, the setup
process is done (Figure 5) and you should be able to log into your account (see Section Login).

Update password

You need to change your password.

New Password

Confirm password

(| Sign out from other devices

Figure 4: Email with initial setup link

Your account has been
updated.

Your account has been updated.

Figure 5: Email with initial setup link



Login

To loginto the UCC-TUM’s new customer portal, navigate to our website (https://ucc.tum.de/) and then
click on the “Sign In” button on the top right of the site (Figure 6).
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Figure 6: UCC-TUM website

This will take you to the login screen. Here, you can choose between logging in using Keycloak or using
a Passkey (Figure 7). Select “Log in with Keycloak” to log into the account you have set up in the chapter

“Initial Account Setup”. If you have set up a Passkey (not covered in this guide and not required), you
may select this option as well.
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Use a Passkey

Figure 7: Website sign-in page


https://ucc.tum.de/

Clicking on “Log in with Keycloak” will forward you to the login screen of our Keycloak instance (Figure
8). To log in, enter your H/U-User and click “Sign In”.

Signin to your account

H-user or email

Password

Forgot Password?

If you encounter any problems, please contact
support@ucc.tum.de

Figure 8: Keycloak sign-in page

You will then be asked to enter a one-time code from the mobile authenticator you have set up for the

account (Figure 9). One-time codes are temporary and usually expire quickly, so the code must be
entered quickly, before pressing “Sign In” once again.



Signin

H-user or email

H2123AB1

One-time code

|

If you encounter any problems, please contact
support@ucc.tum.de

Figure 9: One-time code page

You are then redirected back to the UCC-TUM’s website. You should now be logged into your account,
which is indicated in the top right of the site, where the “Sign In” button used to be. You should now see
your name (or the account's name) in its stead (Figure 10).
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Figure 10: UCC-TUM website (logged in)

Support

If you experience any issues while setting up your account or logging in to Keycloak, please
contact us via support@ucc.tum.de.



mailto:support@ucc.tum.de

